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Landlord – Tenant Assistance Center
1415 Truxtun Avenue, 3rd Floor (inside the Law Library), Bakersfield, CA 93301

Walk-in hours: Monday-Thursday 8:00 a.m.- 2:00 p.m.(closed from 12:00 p.m.-1:00 p.m.) and Friday 
8:00 a.m.-12:00p.m.  Phone Number: (661) 610-6299 Email LTAC@Kern.Courts.Ca.Gov

EVICTION PACKET 
UNLAWFUL DETAINERS 

SUPERIOR COURT OF CALIFORNIA 
COUNTY OF KERN  

FORMS INCLUDED IN THIS PACKET 
Judicial Council Form CM-010 Civil Case Cover Sheet 

 Judicial Council Form SUM-130 Summons 

Judicial Council Form UD-100 Complaint 

Judicial Council Form CP10.5 (if needed) Prejudgment Claim of Right to Possession 

Judicial Council Form UD-120 Verification by Landlord Regarding Rental 
Assistance 

Judicial Council Form POS-010 Proof of Service of Summons 

This guide is designed to help you fill out the forms yourself. It is not intended to provide legal advice or strategy as to 
how to complete the case. The information provided in this packet only presents options and examples. This is not a 
substitute for legal advice from an attorney. 



PLEASE BE ADVISED THAT COURT EMPLOYEES MAY NOT GIVE LEGAL ADVICE. It is recommended that you seek legal 
advice or do your own legal research if you are not familiar with this legal process. Additional information is available on 
the Superior Court's website, www.kern.courts.ca.gov, and the Judicial Council's self-help website at  http://
www.courts.ca.gov/selfhelp-housing.htm  

The Landlord-Tenant Assistance Center (LTAC) is located at 1415 Truxtun Ave., 3rd Floor, Bakersfield, CA 93301. LTAC is 
a Court pilot project between the Kern County Superior Court and Greater Bakersfield Legal Assistance (GBLA), and is 
funded by the Sargent Shriver Civil Counsel Act (GC§68650). LTAC is designed to assist you in common landlord or tenant 
issues. In addition, you may seek information at the Kern County Law Library located on the 3rd floor at 1415 Truxtun 
Avenue, Bakersfield, CA 93301, by telephone at (661) 610-6325, or email at info@kclawlib.org    

HOW CAN I START 
AN UNLAWFUL 
DETAINER 
ACTION? 

FEES 
(Usually $240.00 
or $385) 

WHAT IF I 
CANNOT AFFORD 
THE COURT FEES?

HOW CAN I GET 
THE FORMS OR 
MORE HELP AND 
INFORMATION? 

FORMS MORE INFO MORE HELP 

• Samples and Blankforms
attached to this packet.

• Online at the state’s website,
www.courts.ca.gov/forms
They are PDF fillable forms.

More information is 
available: 

• CA Judicial Branch:
https://
selfhelp.courts.ca.gov/
eviction-and-housing

• https://
www.courts.ca.gov/
documents/California-
Tenants-Guide.pdf

If the process proves to be too 
difficult or time consuming, you can 
do any of the following: 

• Hire an attorney to represent
you and/or fill out your forms.

• Hire an Unlawful Detainer
Assistant (UDA) to fill out your
forms. *UDAs cannot give legal
advice nor represent you in
court.

First, you MUST serve the Tenant(s) written “Notice” that they need to move out. The Notice 
could be a 3, 5, 30, 60, or 90 Day notice. The circumstances surrounding why you want them to 
move out will dictate what notice you can give the Tenant(s). The Notices have certain language 
and information they must include. Notices are not court forms, you will not find them on the 
State’s Self-Help website. You may consult with an attorney for the correct notice. If the tenant 
does not move out at the expiration of the notice, you can file a Unlawful Detainer (Eviction) 
action with the court. 

A fee is required to file an Unlawful Detainer Complaint. To determine the amount of the fee, 
refer to the current version of the Fee Schedule available on the Courts website at:          
https://www.kern.courts.ca.gov/forms-filing/court-filing-fee-and-fee-schedules\ 

If you cannot afford to pay the Court fees, refer to the Information Sheet on Waiver of Superior 
Court Fees and Costs (form FW-001-INFO). If you believe that you may qualify for the fee waiver, 
according to the guidelines, complete the Request to Waive Court Fees (form FW-001) and Order 
on Court Fee Waiver (form FW-003), also known as a “fee waiver.” Submit the fee waiver with 
your forms to the Court.  

This information is intended as a procedural guide only. You may wish to seek an attorney’s advice. Any errors in 
following the strict procedural requirements may result in having to start over again and may delay you in obtaining 
the eviction. If the tenant files an answer, you may have to represent yourself in a court or jury trial.
If you are evicting a lodger from the home you own and reside in, this may not be the procedure for you. You should 
seek legal advice as there may be a quicker and less costly method of eviction.

http://www.kern.courts.ca.gov/
http://www.courts.ca.gov/selfhelp-housing.htm
mailto:LTAC@kern.courts.ca.gov
http://www.kern.courts.ca.gov/pdf/local_fee_schedule_07012014.pdf
http://www.courts.ca.gov/
http://www.kern.courts.ca.gov/
http://www.courts.ca.gov/selfhelp-eviction.htm
http://www.courts.ca.gov/selfhelp-eviction.htm
http://www.courts.ca.gov/selfhelp-eviction.htm
http://www.dca.ca.gov/publications/legal_guides/index.shtml
http://www.dca.ca.gov/publications/legal_guides/index.shtml


☐ STEP 1:
COMPLETE THE 
FORMS
(A SAMPLE IS 
INCLUDED IN 
THIS PACKET)

FORMS ACTIONS 
• Civil Case Cover Sheet – CM-10 • Complete and sign page 1.

• Verification by Landlord UD-120 • Complete and sign page 1.

• Summons – SUM-130 • Complete page one and parts of page 2.

• Complaint – UD-100 • Complete all 4 pages and sign in two places on
page 4.

• Exhibit 1:  Rental Agreement/Lease – If you have a written agreement, attach it to the
Complaint and label it at the bottom, Exhibit 1.

• Exhibit 2: Notice – If you served a notice (for example 3-Day, 30-Day Notice, etc.), attach
it to the Complaint and label it Exhibit 2.

• Exhibit 3: Proof of Service of Notice – A proof of service for the notice should be
completed by the server, attach it to the Complaint and label it Exhibit 3.

• Prejudgment Claim of Right to Possession – attach a blank Prejudgment Right to
Possession ONLY if you are including Does or unknown occupants in your Summons &
Complaint

Make 1 copy of all your documents. 

☐ STEP 5:
SERVE THE 
EVICTION

Service: You must “serve” the copy of lawsuit to the Defendant(s) in the case 

• “Service” means that someone, NOT YOU, who is at least 18 years old, must personally
serve a copy of your forms to each named defendant. You can ask a friend, relative, etc.
to serve these forms. You may also find and hire a “process server” to serve the papers
or you may contact Kern County Sheriff’s Office to have them serve your forms
(additional fees may apply with these options).
After the papers are personally served, the server (person who handed the forms) must
complete page 1 and 2 of the Proof of Service of Summons, form POS-010. The Sheriff’s
Office usually completes their own.

• You must file with the Civil Clerk the Proof of Service of Summons (form POS-010).

• If you have listed "DOES" in your eviction lawsuit or there are unknown occupants in the
premises,  they MUST also be served. Service to DOES and/or UNKNOWN OCCUPANTS
can only be done by a process server or by a Sheriff. A Proof of Service of Summons as
to the DOES and/or Unknown Occupants will need to be filed with the court also.

☐STEP 2:
EXHIBITS AND/OR 
ATTACHMENTS

☐ STEP 3:
COPY

☐ STEP 4:
FILE THE EVICTION

• Turn in the original and the copy of the the forms including the Exhibit and/or attachments
• If you ARE NOT asking for a fee waiver, you will pay the filing fee at the time you submit

your forms.
• If you ARE asking for a fee waiver, make sure that you also include the forms for the fee

waiver, forms FW-001 and FW-003.
• After you drop off the forms, ask the Clerk when your stamped copies will be ready.

STEPS TO FILE YOUR UNLAWFUL DETAINER FROMS

http://pd.global.playstream.com/courtvsh/progressive/flash/UD-100.html


• After you properly serve the paperwork, the tenant has 10 business days (not including
weekends or judicial holidays) after service to serve you with a copy of their Answer and
file it with the court clerk. Day 1 starts the day after the tenant is handed the forms.

• If the tenant DOES NOT file an Answer, you need to file additional forms finalize your
case to default the tenant and get a judgment (order) in your favor.

• If the tenant DOES file an Answer, you need to file a Request/Counter Request to Set
Case for Trial (UD-150). Once you file this form, you court will mail to you and the
Tenant two (2) separate dates to appear. One date will be listed on the Notice of Trial
and the second date will appear on the Notice of Shriver Mandatory Settlement
Conference.

• The only way you can legally force your tenant to move out is to win your UD case.
Then you can get a “Judgment” for possession (this means the court makes an order
that the tenant has to move out and return the property to you). The Sheriff can
enforce this Judgment by making the tenant move out. It is illegal to force your tenant
to leave by cutting off their electricity, changing the locks and/or getting rid of the
tenant’s personal property. 

HOW CAN I 
MAKE THE 
TENANT 
MOVE OUT? 

WHAT ELSE 
SHOULD I 
KNOW? 

• Unlawful Detainer cases have very strict requirements for the landlord. Consider
that even the smallest error can cause you to lose your case and have to start over
completely. This can make your case take several months to finish. Consider hiring
an attorney who is experienced with eviction procedures so that your case is
completed as quickly as possible.

• PREPARE FOR YOUR TRIAL: If the Tenant answers, you should be preparing to
present your case. You can watch a video on How to Present Your Case at Trial. Visit
the following websit https://kclawlib.org/videos/

• If you have an unusual/complex case, please see a private attorney for specific
guidance on how to proceed with your case. The Landlord Tenant Assistance Center
will not be able to help.

What 
Happens 
Next?

• Once the eviction has been filed, the Civil Division mails you a Notice of Order to
Appear and Show Cause,  IT IS NOT YOUR TRIAL DATE. You will explain to the court
why your case should not be Dismissed. It is a hearing set approximately 3 months
from the date of filing your complaint. The court will NOT discuss the merits of your
case. It is to determine whether or not your case should remain open for lack of
completion. If your case is finalized by way of a  judgment, dismissal, or stipulation by
then, the Civil Department will take this hearing off calendar and you will not have to
appear.

NOTICE OF 
ORDER TO 
APPEAR AND 
SHOW CAUSE 
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YOUR ADDRESS
YOUR CITY, STATE, ZIP

YOUR PHONE NUMBER

IN PRO PER

ADDRESS OF THE COURT WHERE
YOU WILL FILE YOUR DOCUMENTS
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X

X

PLAINTIFF(S) LAST NAME VS. DEFENDANT(S) LAST NAME
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YOU MAY ALSO CHECK THIS 
BOX IF REQUESTING MONEY

1

X

PRINT PLAINTIFF(S) NAME PLAINTIFF(S) SIGNATURE

DATE 

Deisy Lopez
Rectangle

Deisy Lopez
Line
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ADDRESS OF THE COURT WHERE YOU WILL FILE YOUR DOCUMENTS

PLAINTIFF(S) NAME
COMPLETE ADDRESS INCLUDING CITY, STATE, AND ZIP CODE 
PHONE NUMBER
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PanelA
Text Box
NAME OF PLAINTIFF(S)

PanelA
Text Box
NAME OF DEFENDANT(S)
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PLAINTIFF(S) NAME

DEFENDANT(S) NAME
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Type text here

PanelA
Text Box
ANSWER #3

PanelA
Text Box
LEAVE #4 BLANK
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PLAINTIFF(S) NAME
YOUR COMPLETE ADDRESS

IN PRO PER

KERN

ADDRESS OF THE COURT WHERE
YOU WILL FILE YOUR DOCUMENTS

PLAINTIFF(S) NAME 
DEFENDANT(S) NAME

X

PLAINTIFF(S) NAME

DEFENDANT(S) NAME

ADDRESS OF THE RENTAL PROPERTY: COMPLETE ADDRESS, INCLUDING COUNTY

YEAR PROPERTY WAS BUILT

CITY, STATE, ZIP CODE
PHONE NUMBER

Deisy Lopez
Line

PanelA
Text Box
CHOOSE ONE

PanelA
Text Box
CHOOSE ONE

Deisy Lopez
Line

Deisy Lopez
Line

Deisy Lopez
Line

PanelA
Text Box
CHOOSE ONE

Deisy Lopez
Polygonal Line
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Line

PanelA
Text Box
CHOOSE ONE: IS THE PROPERTY LOCATED WITHIN THE CITY OR AN UNINCORPORATED AREA IN THE COUNTY

Deisy Lopez
Line

Deisy Lopez
Line

PanelA
Text Box
ANSWER #4
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PLAINTIFF(S) NAME
DEFENDANT(S) NAME

DATE RENTAL AGREEMENT WAS MADE (CAN BE VERBAL OR WRITTEN)

NAME OF EACH DEFENDANT

NAME OF EACH DEFENDANTX

Deisy Lopez
Polygonal Line

PanelA
Text Box
TERMS OF THE AGREEMENT

Deisy Lopez
Line

PanelA
Text Box
IF THERE ARE ADDITIONAL ADULTS LIVING ON THE PROPERTY AND NOT ON THE AGREEMENT; MARK WHAT THEY ARE

Deisy Lopez
Line

PanelA
Text Box
HAS THERE BEEN ANY CHANGES TO THE AGREEMENT, SUCH AS RENT INCREASE, SPECIFY HERE.

PanelA
Text Box
IF YOU HAVE A WRITTEN AGREEMENT, MARK BOX AND ATTACH TO COMPLAINT AS EXHIBIT 1.

Deisy Lopez
Line

PanelA
Text Box
IF YOU ARE NOT ATTACHING AN AGREEMENT, MARK BOX AND ANSWER (1) OR (2)

Deisy Lopez
Line

PanelA
Text Box
MARK 7a IF THE PROPERTY IS EXEMPT FROM THE TPA AND STATE WHAT CODE IN THE LAW MAKES YOU EXEMPT -OR-
MARK 7b AND ANSWER #8

PanelA
Text Box
COMPLETE #8 ONLY IF YOU CHECKED 7b

PanelA
Text Box
MARK THE TYPE OF NOTICE THAT WAS GIVEN TO THE TENANT

Deisy Lopez
Polygonal Line
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PLAINTIFF(S) NAME 
DEFENDANT(S) NAME

DATE NOTICE EXPIRED

Deisy Lopez
Polygonal Line

PanelA
Text Box
DESCRIBE HOW NOTICE WAS GIVEN.
CHOOSE ONE OPTION

PanelA
Text Box
MUST COMPLETE #11 

Deisy Lopez
Line

Deisy Lopez
Polygonal Line

PanelA
Text Box
IF YOU ARE SUING FOR FAILURE TO PAY: MARK AND ANSWER #13

Deisy Lopez
Line

PanelA
Text Box
TO CALCULATE FAIR RENTAL VALUE: TAKE THE MONTHLY RENT
DIVIDE BY 30 

Deisy Lopez
Line

PanelA
Text Box
IF YOU REQUESTING HOLDOVER DAMAGES: MARK HERE AND COMPLETE #13



�������	����

	2� �����	�((�'
1&
�	�


� �������
�������������$
���� ��

 � (�����
�!������
����
�����!���
��/

���
�

!� �
��0������������4

�� 7�
���
 ���
�������������

�� �
$
����
�������
�����
����
��
��$�������$

�� =����
������������
����$����

��

������	��
������

	�� �
����
��
!����	��
�����
��!
��������
���

�

����
������
����������
� 
2��3�4����53�����$�66�78%%778/#�

		� 	*����
�
��
��������
�(��,�����
%�������

����
��
��
�� �
����� �
�

%
�����
�����$�������
�����
�������
�
�+
�������
��������+��
���������������
��
��6�����
���

���������
� ������
�
��7�(�


� ,��
��
��&���
$�/ !� �������������/

 � �������
������)�!
��)�
���>
��!���/ �� (������������
���
�
��/

�� 7��
���
�
������/

�� �-�
�������	���
��

�
��/

���
�������������
 ��������
�����������������������
�

�����������


	<�
�������
�

��+
���������
�����������
�+
���������
����!���
������

���������������������
��������

�����(�

:�
$�������

��
���
����
�����!���
���
����
�����
����
��!�$��

����:���!�
������������
����������5���������������
%�����������
�����

�����
!���
����
��������
������$

��
���������
��������������������5���$����

(
�
����

���
������������
���
�������
���!����!��

�
��/

��
��������
$
����������4+22���������!����!��
�������
��
��$��"�

���
�������������
 ��������
�������������

�'&$����(�)!�*+*,
��������	
�����
�����	�����

���
�������


�

�
$
����
������
$��������%

����������������!
�
���
��
��
�!�


����
����
��
��$��/�4

������

����������

	
�
�	����

�+� ,�%�
�����
����$���� ��%���������
��
�������
��������
�������������

�3�

��

��
����
��$���
���
���
!
 �����1�
��$���������������
�
�!���

������
��&�����
�!��
���� 5�!�����������!
�������!������������
!�
���!����������
�
�!�����	�����������
�� �����
��������
�
�
 ��
�

���
����������
��

��� ������
����
�
����
�����
����
��,��
!�$�������

�.� ��

��
���
!!���������5��
��
!�
��
���
$
�)�
��
��)��������!�����

&�-/%%$

����!�$����
�
����
���
��
!�����
��
��
�!�

�

�

�

�

� �
�
�

�
�

�

� �

PLAINTIFF(S) NAME 
DEFENDANT(S) NAME

X

PRINT PLAINTIFF(S) NAME

DATE

PLAINTIFF(S) SIGNATURE

PRINT PLAINTIFF(S) NAME PLAINTIFF(S) SIGNATURE

DATE

PanelA
Text Box
MARK ANY REQUEST YOU WANT TO MAKE TO THE COURT.

Deisy Lopez
Line

PanelA
Text Box
IF YOU GAVE A 60 DAY NOTICE AND COMPLIED WITH THE RELOCATION ASSISTANCE AND WANT TO ASK TO RECOVER THAT AMOUNT, COMPLETE #f

Deisy Lopez
Line

PanelA
Text Box
IF YOU ARE WANTING TO COLLECT HOLDOVER DAMAGES.
*IF YOU SERVED A 
3 DAY TO PAY OR QUIT, DO NOT INCLUDE MONTHS LISTED ON YOUR NOTICE.

Deisy Lopez
Line

PanelA
Text Box
IF YOU GAVE A NOTICE TO PAY OR QUIT AND ARE ASKING FOR PAST-DUE RENT; MARK #c AND STATE THE AMOUNT

Deisy Lopez
Line

PanelA
Text Box
COMPLETE #22



THE NEXT PAGES 
ARE THE FORMS 

YOU WILL NEED TO 
COMPLETE 
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